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Introduction

Conducting energy audits on a regular basis helps identify energy waste and identify opportunities for improving energy practices. This aids carbon emission reductions, can make working environments more comfortable, ensures Health and Safety guidelines are met and helps improve communications of the status of your work space. 

On the following pages is an audit checklist. It is designed to stimulate questions about energy practices. These questions may raise issues which may have been overlooked and could improve your environment. 

Most of the measures are simple good housekeeping measures which can be implemented without to much expenditure.

If you have any questions regarding carrying out an energy audit please contact the Energy Campaign Officer, Paul Fletcher Tel : 0203 447 7675 Email : paul.fletcher@uclh.nhs.uk
1. Basic Information
	Auditor Name
	

	Auditor Job Title
	

	Auditor Contact Details


	

	Department               
	

	Date of energy audit:


	

	
	

	Which building is being audited?              
	

	Building address
	

	Postcode
	

	Type of Building activities
	

	Normal occupancy hours of area audited:
	

	Cleaning times if known


	

	Audit type             
	Whole Building
	
	Occupancy levels
	

	
	Department
	
	Occupancy levels
	

	
	Floor
	
	Occupancy levels
	

	Normal occupancy hours of building (time when occupants arrive and leave)


	Arrival Time
	
	Closure Time
	


2. Lighting
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	Are tungsten lights still on use? Look particularly in store rooms, desk lamps etc. These lamps are being phased out.
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	Are the light switches labeled to make it obvious which circuit it switches?


	

	
	Can the lights nearest to windows be switched off to make use of daylight? 


	

	
	If the space is intermittently occupied (e.g. store rooms, toilets, kitchen areas, copying rooms, corridors) are the lights being left on? 
	

	
	Are any external lights on during daylight hours?


	

	
	Can main lighting ever be switched off and use made of desk lamps if provided?


	

	
	Do any light fittings need cleaning?


	

	
	If you enter the area when it is not occupied were the lights on?

	


3. Heating

	
	What is the actual temperature in the space if known?
	        ‘C
	

	
	Does the temperature vary much during the day?
	Yes/No
	

	
	Do occupants complain it is too hot or too cold?

	Yes/No
	

	
	Are Radiators fitted with Thermostatic Radiator Valves (TRVs)
	Yes/No
	

	
	If Thermostatic Radiator Valves (TRVs) are fitted on the radiators do they work or are they broken?
	Yes/No
	

	
	Are radiators blocked by boxes and furniture restricting air circulation?


	Yes/No
	

	
	Are external doors and windows closed when heating is on?
	Yes/No
	

	
	Are any window panes cracked or broken?

	Yes/No
	

	
	Is there evidence of problems with double glazing (e.g. moisture between panes).
	Yes/No
	

	
	Is there adequate draught proofing on windows and external doors?
	Yes/No
	

	
	Is heating or air conditioning used on unused spaces, such as cupboards, corridors?
	Yes/No
	


4. Cooling and Ventilation

	
	If there is air conditioning you can control the temperature locally?
	Yes/No
	

	
	Is there electrical equipment installed under the temperature sensor?
	Yes/No
	

	
	Are all external doors and windows closed when air conditioning is on?
	Yes/No
	

	
	Is heating or air conditioning on in unused spaces, such as cupboards, corridors?
	Yes/No
	


5. Electrical Equipment
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	Are computers switched off at the end of the day?

	Yes/No
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	Are printers switched off at the end of the day?


	Yes/No
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	Are photocopiers switched off at the end of the day?


	Yes/No
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	Can screens and other equipment be switched off during the day?


	Yes/No
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	Can standby settings be avoided? (e.g. TVs, LCD projectors etc.)


	Yes/No
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	Are photocopiers on ‘Energy Saver’ mode during the day?


	Yes/No
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	Are fax machines on ‘Energy Saver’ mode during the day?


	Yes/No
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	Are Desk fans turned off at the end of the day?


	Yes/No
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	Are DVD players turned off at the end of the day?


	Yes/No
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	Are both wall mounted water boilers and kettles in use?


	Yes/No
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	Is the office fridge/freezer defrosted regularly?


	Yes/No
	

	[image: image16.emf]
	Are portable electric heaters in use? 


	Yes/No
	


6. Water Use

	
	Are taps left running? 


	Yes/No
	

	
	Are there any dripping taps? Report it to the maintenance team ensure it is fixed! (One drip per second is 34 gallons per month)

	Yes/No
	

	
	Are the push button taps staying on to long after use?


	Yes/No
	

	
	Is water escaping from overflows either inside or outside buildings?


	Yes/No
	


7. Waste
	
	What items are currently recycled?
Paper

Cardboard

Confidential paper 

Cans

Bottles

Plastic packaging

Glass

Food

Toners

Ink Cartridges


	Yes/No

Yes/No
Yes/No
Yes/No
Yes/No
Yes/No
Yes/No
Yes/No
Yes/No
Yes/No
	

	
	Do you have sufficient waste recycling bins?
	Yes/No
	

	
	Are staff aware of what can be recycled?
	Yes/No
	

	
	Are clinical staff aware of the carbon and cost reduction of alternative treated wastes to incinerated wastes?
	Yes/No
	

	
	Do you know how much is wasted in your department?
	
	


8. Transport
	
	Are cycle sheds provided?
	Yes/No
	

	
	For your colleagues who are interested in cycling Make your colleagues aware of a cycle purchase scheme run for UCLH
http://cyclesolutions-shop.co.uk/uclh/Home.aspx

	Yes/No
	

	
	For your colleagues who are interested in cycling make them aware of the NHS cycle loan scheme

http://www.nhsbikes.co.uk/hci.html

	Yes/No
	

	
	Are your colleagues aware of the Tfl Cycle scheme to get to work!

http://www.tfl.gov.uk/roadusers/cycling/14808.aspx

	Yes/No
	

	
	Have your colleagues completed the NHS Travel Carbon Footprint which assesses individual travel carbon footprints– Link

http://tcfsspswl.hubsphere.com/people/new

	Yes/No
	

	
	Do colleagues minimize business travel by opting for webinars/teleconferencing or other?
	
	


9. Procurement
	
	Does the stock level look excessive?
	Yes/No
	

	
	Has the product/s seen little use?
	Yes/No
	

	
	Is stock position empty or are there frequent demands for urgent supply?
	Yes/No
	

	
	Are items checked regularly and stock rotated What % of stock is wasted?
	Yes/No
	

	
	Is only part of item used i.e. Procedure pack with the rest wasted and if so can this be quantified?
	Yes/No
	

	
	Is stock badly stored i.e. causing damage?
	Yes/No
	

	
	Are items or stock inappropriately packaged i.e too little packaging causing or too much causing packaging waste?
	Yes/No
	

	
	Have requisitioners received any training on procurement/sustainable procurement?
	Yes/No
	

	
	Are requisitioners aware of corporate procurement policy?
	Yes/No
	


10. Awareness

	
	Have staff received environmental training?

If yes, please list training and dates
	Yes/No
	

	
	Are there posters/guidance displayed to remind people of good energy practice?
	Yes/No
	

	
	Are staff aware of the intranet 
	
	

	
	Are staff aware of the ‘Sustainability Matters’ monthly Newsletter?
	Yes/No
	

	
	Has an energy audit been undertaken in your workplace area?
	Yes/No
	

	
	Are staff aware of the carbon champions scheme?
	
	

	
	Have staff viewed the UCLH sustainability DVD?
	
	

	
	Is there a job specific training need requirement within your workplace area?
	
	



